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Description

Course Selection Info

Phase I: Online Course Selection You can select all courses
' EXCEPT GENERAL and P.E COURSES

For the course you didn’t get on Phase |,
please choose it again on Phase Il.

Phase Il: Online Course Selection
You can select ALL courses.

Phase | & Il are open 24 hours after it opens.
Course registration result is by random selection, not by first-come-first-served.

1. Please go to “My Course List” to see the

: courses you successfully got into.
Course selection result of Phase | & Il L, :
2. The course you didn’t get on Phase Il will

be automatically put in your waiting list. J



Course Selection Info Description

1. Please make sure you drop the classes you don’t want to
take.

2. Please delete the unwanted courses in your waiting list;
otherwise, you still have the chance to get in.

3. System will be closed two hours every day at 17:00 for
course vacancy fill-in.

1. After the online add/drop, if you still have classes (in waiting
list) you want to add or classes (in course list) you want to
drop. Please download the request form from the system for

Phase Ill: Online Course Add/Drop

Phase IV: Manual Add/drop instructor’s approval signature.
with Course Instructor’s Approval 2. To add: submit form to Course Dept. that open the course.
3. Todrop: submit form to Registration Office

4. The max. course num. for adding is 5 for undergraduate
students, 3 for graduate students.

Please confirm if all the courses you want to take
are showing in your "Course List" in the system.

1. Only 1 course is allowed. There will be a letter “W”
Course Withdrawal in your transcript for the course you withdraw.
(Download the withdrawal form online) 2.  Withdrawal will not affect your semester score

average. '
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Frequently Asked Questions s
]

1. Can | take courses across departments?
Yes, you can take courses across departments. In other words, you can take
courses under the department you are not enrolled under in NCCU.

2. How many credits are suggested to take per semester?
The suggested total credits per semester are 12-18 credits, but since different
courses have different loading, you can adjust it on their own.

3. What are the limitations for exchange students in choosing courses?
> IMBA courses (course code starts with 933) and On-Job Training Programs
are not available to exchange students. IMBA and On-Job Training courses
are exclusive to their students.
> Extended Minor Courses with credit fee will not be available to exchange
students.
> The total credit per semester can not exceed 25 credits.

4. Are undergraduate students allowed to take graduate courses?
Undergraduate students are allowed to take graduate courses under the
permission of the professor of that course. They can only add it during Phase
IV by having the course add request form signed by the professor.
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Frequently Asked Questions s
®

5.

Why am | blocked from choosing the courses on Phase | & II?

> You might be an undergraduate student who want to choose a graduate
course.

> You might be blocked due to the course’s pre-requisite requirement.
For example, the pre-requisite for “Investment” is “Financial Management”.
Students need to study the pre-requisite courses before taking that course.

> That course might be open only to certain department students (it is set up
by the department that opens the course).

Nevertheless, you still have an opportunity to add it during Phase IV by having

the course add request form signed by the professor.

Can | take P.E. courses (e.g. Basketball, Volleyball)?

Yes, you can only add it during Phase IV by having the course add request
form signed by the professor. You are only allowed to take one P.E. course
per semester.

Please note that because P.E. courses is a required course (criteria for
graduation) for undergraduate degree students, they will have higher
priority when choosing P.E. courses.
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Can | add many courses at the same class session to the selecting list on
Phase | & II?

You can choose many courses at the same class session (e.g. Tuesday 09:00-
12:00) to the selection list, but you will only get one in the end since the
system will prevent you from having course time conflict.

Please set your course priority when selecting multiple courses at the same
class session. For the course you want more, please put it at higher priority
(i.e. with smaller number). For example, if priority 2, 5, 8 are all the course on
Tuesday 09:00-12:00, if you did not get the course for priority 2, the system
will still run the priority 5 for you. If you get the priority 5 course then, the
system will not run the priority 8 for you.

Prioritize your courses / JREEFEF
. Don’trepeat.in orders/FENEE
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8. What s a course time conflict? Can | take courses back-to-back?
The system will prevent students from having course time conflict.
For example, you will not get both the course on Tuesday 14.00-17.00 and
Tuesday 16:00-18:00, because there is a one-hour conflict time (16:00-17:00).
It is possible for students to get courses back-to-back. There is a 10 minutes
break between each class session. Thus, students can take the course on
10:10-13:00 as the next course will start on 13:10-16.00.

A 06:10 - 07:00 5 14:10 - 15:00

07:10 - 08:00 6 15:10 - 16:00
1 08:10 - 09:00 7 16:10 - 17:00
2 09:10 - 10:00 8 17:10 - 18:00
3 10:10 - 11:00 E 18:10 - 19:00
4 11:10 - 12:00 F 19:10 - 20:00
C 12:10 - 13:00 G 20:10 - 21:00
D 13:00 - 14:00 H 21:10 - 22:00
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GCommon Gourse Selection Mistakes :-
L

Phase | & II

* |f you can not or are not eligible to select the course, you can still add the
course during Phase IV under the permission of the professor. If a
prerequisite form is also needed, please have it signed by the professor.

* |If there is a time conflict between two courses, you can only choose one.
For example, if you get Tue 567 course, then you can not get Tue 78 in the

system.




Phase llI

* Please drop the courses you do not want to take from the system. All the
courses listed on your system “course list” will show up on your transcript.

* Please click the “Reserve” button and click “Save” for your priority courses
or for the courses that you wanted to keep, to prevent those courses from
being substituted by the courses from your waiting list.

Phase IV

* If you want to add a course whose time conflicts with another course on
your course list, you need to drop the course on your course list first, then
you can add the new course. You adding the course will not succeed if you
had not dropped the time conflicting courses, even though you get the
signature from the professor.

* Undergraduate students can only add maximum 5 courses and
Master/Doctoral student can only add maximum 3 courses.

of
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https://selectcourse.nccu.edu.tw/regcourse/Default.aspx

User Interface Introduction 1= HZ& 7
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ser Interface Introduction 1=,

- Elective System — Course Registration

Course Registration

RSB EE & 5 MES3e8s FIR2SES | RS 25 FIR25E5 TR0 255 -
Numbers of courses cffering online questi ires: 0. Numb i
selection:23 vnits. The maximum units for the First Semester.2017 1s 23 and the minimum 1s 0 .
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) |

pleted: 0. Points for course selection: 0. Maximum allowed units for initial course

IZO17 School Year 1 semester {Click here to show or hide.)
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Habitiny i ! S e
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User Interface Introduction s,
Elective System — Course Registration ‘N Cc u

Course Registration

FEREINSEREeH © 5 WIRSIES FIR2SES | F2MHET 85 EIR25845 TR0 25 -
Numbers of courses offering online questionnaires: 0. Numbers of questionnaires completed: (. Points for course selection: 0. Maximum allowed uaits for initial course
selection:23 units. The maximum vnits for the First Semester. 2017 i3 25 and the minimum i3 0 .
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2017 School Year 1 semester (Click here to show or hide.)

Check course selection results : Check course : Check course ‘l Search for Class
o availability J sehedule— _nhhgmmm_) —————Selection—
Ay AT RS ¥

Course list ‘ Waiting & Course-selecting list | Tracking list | Failing/dropping list \ School timetable |

Waitin

Waiting list:
M showing the courses which failed to be selected and need to e wastiag list s only referable during the add & drop period
« wait for the next allocation. The waiting list is only referable

during the on-line add/drop period.

Course-Selecting list:
Courst showing courses which are ready to be allocated in the next

M session. of preliminary course selection iz only open to 30 courses at

= Only the courses in the Course-Selecting list ag list?)

_ can be run by the system and students may

_ have the chance to get it.(The result is not
guaranteed)




User Interface Introduction 1=,

Course list Waiting & Course-selecting list Tracking list

Failing/dropping list

My tracking list: You can refer to this |
course selection period (8/20-9/23)

Tracking List:
You can refer to this list when selecting courses. The
Espress adding ——>> Course code (9 digit: NUMber of courses in tracking list is not limited.

The courses students put in the tracking

list are the one they consider to take.

(Youcan click en any of the headings - Gt dents need to put the courses they

decide to take from “Tracking list” to
"Course-Selecting list” to have it run by

the system and may have the chance to get

[ Also add to my tracking list ]

: info will be maintained during the

[ Update course review ]

it Addtomy
8= Course= Course Name _ I UMIL MISUULLIUL  OTISIVIY LULAUVLE LviToiw course- Delete
Status
selecting list

&7 ch IR History of China in

1 041010001 208 EEEYEE =78/ wed7S/Z[H340406 EE F F
the 20th Century
BASCHAV SRR The
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b B S R Comprehension

3 041037001 and Appreciation of Classical 208 M3 78/ tuelS/ERZR250201  EE | [ [l
Chinese LovePoetry
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- Elective Sratey — Coutwr Regrarutice

Course Registration
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- Elective System — Course Registration igN Cﬁc .j

Course Registration
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Numbers of courses offering online questionnaires: 0. Numbers of questionnaires completed: 0. Points for course selection: 0. Maximum allowed vnits for initial course
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Course list ] Waiting & Course-selecting list | Tracking list ' Failing/dropping list School timetable
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+ This can be combined with the "class hours" critenon in the preceding paragraph

Sezsion :  [FMon [FlTue [FIWed [FlThu FlFd Msac [Flsun

for the search
+ Check all if no criteria are required

+ Multple selection  Required

+ This can be combined with the "class hours' criterion in the p ding p h
for the search

+ Check all if no critetia are required
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Interpreting Class Session |- =A% i
Tlmetallle SEE

06:10 - 07:00 > 14:10 - 15:00
B 07:10 - 08:00 6 15:10 - 16:00
1 08:10 - 09:00 7 16:10 - 17:00
2 09:10 - 10:00 8 17:10 - 18:00
3 10:10 - 11:00 E 18:10 - 19:00
4 11:10 - 12:00 F 19:10 - 20:00
C 12:10 - 13:00 G 20:10 - 21:00
D 13:00 - 14:00 H 21:10 - 22:00

Ex. thu567 = Thursday, 14:10 —

17:00




Locating the Glassroom =, =

E.g. Classroom Location: 270109
“27” means the bldg.’s number
“01” means it's on 1F

“09” means it's on Room 9

Campus Map:
https://oic.nccu.edu.tw/Post/510

o)



https://oic.nccu.edu.tw/Post/510

Two Ways to Register Gourses

1. Register courses from your “Tracking List.” [go to instruction page]

2. Register courses by entering their 9-digit course code (also called
“express adding”). [go to instruction page]

>> | ast step: Decide your course priority [Go!]




. Register courses from your “Tracking List”
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Elective System — Course Registration
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Course Registration

To obtain points by filling in a questionnaire:
TRiR A RRASAT ISR » AR INEL | A8 A3 0 FIR2SES | ASEIEII AL FIR2SES TR 12884

Click “Course Registration” to enter.

RS

pleted: 0. Points for course selection: 0. Maximum allowed units for initial

Check course availability | Check course schedule Search for obligatory courses of

Course registration
undergraduate

Course list ’ Waiting & Course-selecting list [( Tracking list }) Failing/dropping list ’:I

My tracking list: You can refer to this list whe Clisre 1g the
course selection period (8/20-2/25). CI ick “Tracki n List,, ‘Em\\iﬁ
- Ls g EHNEE
Express adding —— 2> Course code (9 digits):
‘ [ Also add to my tracking list ]
(You can click on any of the headings to rearrange. top-down or bottom-up order.) [ Update course review ]
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This IS your “Tracking List”
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Course list Waiting & Course-selecting list [g Tracking list g Failing/dropping list ]:I

d during the

Go to here to check the courses you just selected.

- —
Express adding —— > Course code (9 digits):

[ Also add to my tracking list ]

(You can click on any of the headings to rearrange, top-dow tt N eve r _I: O r g et t O S AV E Jpdate course review

[ | ) ) " Add to my B
82 Course# Course Name Point Instructor Session/Location Sourse Memo course- Delete
e selecting list
T4 EIER History of China i
1 041010001 L P08 BRI D78/ wediS/BPR340406 EH ] B
the 20th Century l
B BHRTEAAEE The
2 041015001 Traditional Origins of Modem w0z azm ms/ms g2 E Check “Add to my course-se|ecting
Civilization . 1] -
) _ list” to register the course.
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Chinese LovePoetry
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2. Register courses hy entering their course code

"~
|NeC
{ Schedul i - o -
Swstem for Course Sche e Nccu
System for Course Schedule
Check my tracking list Return to Search page
* 303 dara are found There are 303 data for browsing (Click "X" to cancel the Filter Conditon) Numbers of Rows i Pages !
10 @20 O30 Q40 O30
Conditional Filter
Class Day Addto Course
Monday my School length (1.
Cowse = | Instuctor Point | Session |Classroom |Syllabus Language Chatge
Tuesday tracking | vear Semester Semester
g Course |Distance General Expanded | Department and Type| Kemal
Wednesday lst course Number
. selection | learming Education ouxiliary Level  Course of | General ¢
Thursday 2. Avalabl
- method | course category department | School Department _ |eredit Education
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e Remembering the course code makes it easier to select a course.
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2. Register courses by entering their course cote

| @ mumerEanaRE BERE NCCUA. | B0 -0 @ #6P - 2220 IR0~ @
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Hello.97504010 - ZEF ¥ (Lee. Meng Chih) |NCCU Home|Help|Logout

*® W &
Elective System — Course Registration LN cc u

Course Registration

To obtain points by filling in a questionnaire:
EARIEATRIS  WETING ; MRS R LIRSS | FRMET RS EIR2IES TIRIES -

Numbers of courses offering online questionnaires: 0. Numbers of questi pleted: 0. Points for course selection: 0. Maximum allowed units for initial
course selection:23 units.
= 6 a H 7
Click “Course Registration” to enter. |
0 Course registration Check course availability J Check course schedule J | Search for obligatory courses of

Waiting & Course-selecting list l Tracki ﬁst§ Failing/dropping list l:'

> Go to “Waiting & course_selecting Iist” ; not limited. Courses info will be maintained during the

Express adding —— > Course code (9 digits):

| Also add to my tracking list |

(You can click on any of the headings to rearrange, top-down or bottom-up order.) [ Update course review ]
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2. Register courses hy entering their course code

Course list Waiting & Course-selecting list Tracking list Failing/dropping list

Waiting & Course-selecting list

Wy weaiting list: showing the courses which failed to be selected and need to wait for the next allocation. The waiting list is only referable during the
add & drap period.

i(fou can click on any of the headings to rearrange, top-down or bottom-up order.) [ Update course eview J

Zourse-selecting list

My course-selecting list: showing courses which are ready to be allocated in the next session. The 1st phase of preliminary course selection is only
open to 30 courses at most, while during the add/drop period, 80 courses are allowed (courses in the “waiting list + course-zelecting list").

9 Express adding —> Course code (3 digits): ) Also add to my tracking list
l Add o my couse-selecting list I

(fou can click an any of the headings to rearrange, top-down or battom-up arder.)

Sane

1. Enter the “course code” and click “Add to my course-selecting list”
c#|Course # and then “save.”
2. When typing in the COURSE CODE, you MUST RETYPE the DIGITS,

BECAUSE COPY & PASTE will RESULT IN SYSTEM ERROR, AND
CANNOT BE ADDED!

Course

priarity [Delete

~an




Last Step: Go to COURSE-SELECTING LIST to decide your course priority

Clourse Reglstration
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Numbeos of couses offering online questonnaies in 2010 Fisr Semester & Numbers of questionnaives completed 0 Poimnts for course selection 0 Nasimum
allowed units for inital course selaction 98 units
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Leave it there and let the system decide::
-
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] ' o

2012 School Year 1 semester {Click here to show or hide.)

Course registration

J

Check course availability

Check course schedule

‘ Search for oblizatory courses of
undergraduate

Course list

Waiting & Course-selecting list

Tracking list

Failing/dropping list

School timetable I

My list of courses selected: showing the courses vou've successfully selected.

{(Wou can click on any of the headings to reatrange, top-down or bottom-up order.)

[ Update course review ]

There are different tabs in your course selection system, the first tab is for
CONFIRMED SELECTED COURSES!

Save

52 Cowrse #

Course MName

Point Instructor SessionLocation

Course Status

Selected Through Reserved fDrop

1 000321091

2 303044011

S Statistics 3.0 HIERE

EEETREE

Business Forum

FO234 / thul3d CRFEE
250101

=D355  wedD36 / EREE
260202

EWEEERERHE Youhave
previously taken and passed this

COurse.

IEHEOK

S E AR Fequired cowrs

auto selection

FEFrAHIENIE Add

department or m=Yifites

Reserving is SUPER IMP®RTANT!

Save




Appendix: Tracking list vs. Waiting & Course-selecting list

Course list | Waiting & Course-selecting list | Tracking list | Failing/dropping list |:|

Wy tracking list: Wou can refer to this list when selecting courses. The number of courses in tracking list is not limited. Courses info will be
maintained during the course selection period (5/20-9/23).

Express adding ——> Course code (9 digits):

| 4150 add 10 my tracking list |

(You can click on any of the headings to rearrange, top-down or bottom-up order.) [ Update course revisw J

Course list Waiting & Course-selecting list Tracking list Failing/dropping list :l

Wiaiting & Course-selecting list

My waiting list: showing the courses which failed to be selected and need to wait for the next allocation. The waiting list is only referable during the
add & drop period.

(You can click on any of the headings to rearrange, top-down or battorm-up order) [ Update course review J

Course-selecting list

My course-selecting list: showing courses which are ready to be allocated in the next session. The 1st phase of preliminary course selection is only
open to 30 courses at most, while during the add/drop period, 50 courses are allowed (courses in the "waiting list + course-selecting list").

Express adding —> Course code (9 digits): ¥ Alzo add to my tracking list

I Add o my conse-selecting list I

(ou can click on any of the headings to rearrange, top-down or battorm-up order.)

Save

Course Course

Course # |Course Mame Paint |Instructor | Session/Location Delete

S# iorit
‘ Statine ~ak prionty



Appendix: Tracking list vs. Waiting & Course-selecting list

Course list | Waiting & Course-selecting list | Tracking list | Failing/dropping list |:|

Wy tracking list: Wou can refer to this list when selecting courses. The number of courses in tracking list is not limited. Courses info will be
maintained during the course selection period (5/20-9/23).

Express adding ——> Course code (9 digits):

| 4150 add 10 my tracking list |

(You can click on any of the headings to rearrange, top-down or bottom-up order.) [ Update course revisw J
Save
Add to my
} ) ) Course
S#|Course # | Course Name Paint | Instructar| Session/Location e Mema course- Delete
atus
selecting list
EHARIE S ERERIE Organization 30 ZART FtuebhY J/ FREE
1 355001001 EEE E¥ 4| ]
Theary and Management o 260714 | |
EHsIES EERIE Organization 30 —EFiz /tueEFG /7R
2 |355001011 " ’ EFE Ex | |0 O
Theaory and Managerment o FE260101
ﬁﬁﬁﬁﬁﬁﬁﬁﬁ A=l AeoteThed boA - 3D Sl e :234 llll tUE234 ;ﬁﬁg ey I | rm m

Tracking list contains the courses you’ve intended to take, but yet decided.
Just like a shopping list.

NOTICE! Courses appearing here do not mean they’re successfully selected. To
add them, please check “Add to my course-selecting list” and click “save.”

of



Appendix: Tracking list vs. Waiting & Course-selecting list

Course list Waiting & Course-selecting list ‘ Tracking list ‘ Failing/dropping list ‘:l

Wiaiting & Course-selecting list

My waiting list: showing the courses which failed to be selected and need to wait for the next allocation. The waiting list is only referable during the
add & drop period.

(You can click on any of the headings to rearrange, top-down or bottom-up order.) [ Tpdate oonrse review J

Course-selecting list

My course-selecting list: showing courses which are ready to be allocated in the next session. The 1st phase of preliminary course selection is only
open to 30 courses at most, while during the add/drop period, 50 courses are allowed (courses in the "waiting list + course-selecting list™).

Express adding — 2 Course code (9 digits): ¥ Also add to my tracking list

I Add 0 v conse-selecting list ]

(You can click on any of the headings to rearrange, top-down or bottom-up order.)

Save

Course Course

Course # |Course Mame Foint | Instructor| Session/Location priority |Delete

‘S#

Ctatie

~an

On the contrary, (Waiting &) Course-selecting list is a shopping cart, you’re
confident to pay for them.

For the course you really want, don’t forget to put them on your (Waiting &)
Course-selecting list.




Appendix: Tracking list vs. Waiting & Course-selecting list

Course Course
S#|Course # | Course Name Faint | Instructar | Session/Location priarity | Delete
Status cap
. 3.0 —234 Jtue23d J EREE
3 355003001 [{FE#4EHE Marketing Management 5 B EE a0 1 « |0
o 260713 ) )
LHaA IR =  Organization Theary and
2 [355001011 Sl Oy ! 43 0~ | O
Management : i
o 3.0 M D56 # thuDob / FREE
10 | 359386001 | B M IS B st Qualitative Research Methods i E% a0 2~ |0
i 260304 ) )
EHspTH == BNEFIE Organization Theory and 3.0 —A67 [ tuebBd J FREE
1 355001001 i a ! EEEE & 43 3~ |0
Managernent Pt 260714 i '
SrAbBIEEEHES Introduction to Cultural and 3.0 =867 / weddB7 [ §HEE
7 |3ssR07001 ; o s T |mw 25 4w | O
Creative Industries i 250420 ) '
SRR AR — [ FRE AR S 3.0 =234 { wed234 / 7HEE
8 [355617001 ) T ) HEE & 25 5 =0
Leadership:International Perspective i 260714 : i
) ) an —A67 / monSE7 f FREE
4 355004001 | EAFFEIF Financial Management BEERES E% 40 & |
o 260312 ) )
) 3.0 TAE7 tuedtky f FREE
5 355017001 |{E¥EIF Operations Management N =+ B I EE a0 .’? v ]

Like most of us, budget is limited, so you have to prioritize your courses,
and the order MUST NOT repeat!




