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browsing courses
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Features
1. LANGUAGE SETTING

2. GENERAL SEARCH

3. LOCATING CLASSROOMS

4. FILTER FUNCTIONS

5. SYLLABUS ACCESS

6. PREREQUISITE COURSE 
FORM

7. COURSE LIST EXCEL FILE



Language 
Setting



“Language”
Select

Select
“Language”



“English”
Select

Select
“English”



The interface
language is
now set to

English
The interface
language is
now set to

English



General
Search



Make sure
to choose
the correct
semester

Make sure
to select

the correct
semester



Enter
keywords
or course

codes

Enter
keywords
or course

codes



Click
“Query”

Click
“Query”



The relevant 
courses will 

appear below



Point refers to credit weight
Session refers to class schedule

Level refers to degree level
Unit refers to the department that offers the course

Exchange students cannot take courses
from the following departments:
- International Master’s Program in

Asia-Pacific Studies (IMAS);
- International Master of Business

Administration (IMBA);
- Executive Master of Business

Administration Program (EMBA);
- College of Global Banking and

Finance; and
- The department of the students’

native language.



You can
see more

information
by clicking
the ellipsis



You can verify the 
course’s language
of instruction here



Locating 
Classrooms



Click the 
ellipsis



The course
information
will appear

This shows the 
classroom number

The first two digits refer to the building
The middle two digits refer to the floor

The last two digits refer to the room number;
In this case, the classroom location

is building no. 27, on the 7th floor, room no. 51

The first two digits refer to the building
The middle two digits refer to the floor

The last two digits refer to the room number;
In this case, the classroom location

is building no. 27, on the 7th floor, room no. 51



The course
information
will appear

Click the pin icon
to locate the building 
on the campus map



It will open a new tab showing the 
classroom location on the campus map



Filter
Functions



Click
“Advanced

Query”

Click
“Advanced

Query”



Without the filter, the 
Course Search Engine 

includes courses taught in 
Chinese and English

You can filter courses 
offered by specific 

colleges, degree level, and 
departments respectively

Click
“Query”

at the end

Click
“Query”

at the end



The relevant 
courses will 

appear below



Syllabus 
Access



Click the 
ellipsis



Click “Syllabus” to 
show the syllabus 

in the same tab



The syllabus will 
appear underneath



You can also click 
“Open in new tab” 

to show the syllabus 
in another tab



By showing the syllabus
in another tab, you can

get the URL that will lead
to the syllabus

By showing the syllabus
in another tab, you can

get the URL that will lead
to the syllabus



If this message appears,
it means the professor has not 

uploaded the syllabus yet



Prerequisite 
Course Form



Click the 
ellipsis



Click “Course 
Enrollment Details”



More details will 
appear underneath



These information
mainly concerns
degree students
(not exchange
students).

Scroll down until you 
see the “Prerequisite 

Courses”



Click “Print Blocked 
Course Enrollment 

Approval Form”



Print out the form and fill 
in your basic information

Sign here

Ask the professor 
to sign here

Submit the form to the department
that offers the course

Submit the form to the department
that offers the course



If this message appears,
it means the course does not 
have any prerequisite course



Course List 
Excel File



You can download
the course list

into a PDF or Excel file



You can use Excel’s 
find and replace feature 

to look for courses
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