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National Chengchi University Semester of Academic Year
Departure Procedure Form for Incoming Exchange Students
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Main Library and Branch

Libraries

Circulation Section in Main Library or Branch
Libraries:

(1) Close your library account.

(2) Return all the books you have borrowed and pay

off related fees (if any).
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Dorm Service Center
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Room inspection:

(1) Please also fill in the “Form for Deposit Refund”
and ask Dorm Service Center staff for room

inspection (only available from 8 am to 9 pm).

(2) Hand in the two forms to your coordinator and

get the deposit refund.
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(Only for Students Who
Live On-campus)
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OIC Service Desk, Joint Office

(8™ Floor, Administration
Building)
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Withdraw your National Health Insurance.
(Only applicable to one-year exchange students
who have NHI).

®  Submit the Departure Procedure Form.
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We'll send the transcript to your home university within 2 months after we receive the completed

form.
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